4.2 Club Bookings

@ eduspot

If your school asks you to pre-book your child’s club sessions then this will be found in the Clubs section of

the options menu.

Each club that is available to book will appear underneath your child’'s name and will be listed in date order.

They appear on a week by week basis.
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. Click on the + sign next to the week you would like to pre-book.
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This will open the booking and

. Click on the drop down box next to the day you would like to book and choose the session you

need
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. Once all sessions have been chosen, click ‘Add to Basket’ or if available and you do not want to
pay yet, ‘Reserve Now’ in the bottom right hand corner.
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4. Clubs @ eduspot

4.1 Club Top Up

If your school asks you to top up your child’s club account then this will be found in the Club section of the
options menu.
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When you click on Clubs it will come up with a screen that shows your child’s club balance with the option to
top up below.

To top up, change the cost in the green box to the amount you would like to pay and click the + sign. This will
add the cost to the total at the bottom of your screen, as well as your basket.
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@ eduspot

Please Note: Reserve Now may not be a feature available when booking. Allowing
reservations for sessions without payment, is at the discretion of the school.
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. A pop up box will appear letting you know that the booking has been saved. The club will highlight
in yellow to show that it has been added to your basket.

° Repeat for any other weeks you want to book.
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@ eduspot

5. School Shop

If there is a school shop in which you can purchase items such as uniform or stationery, then the school may
make this available in the shop section of the system. This section will always be available for you to log in
and order/pay for.
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You will be able to purchase items for all of your children, so please ensure the correct child is selected.
Please make sure to scroll right down to the bottom of the page if you have more than one child at the school
as they will be listed alphabetically.

Select the + sign next to the item you would like to purchase. This will add the costto basket on the left
hand side of the screen.

If you want to purchase more than one item, select the + sign as many times as you need.
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